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Your EPFL Alumni platform — User Guide

The EPFL Alumni department is pleased to present its digital platform! Find your classmates, discover the chapters and thematic clubs, join events and
expand your network simply by interacting with the EPFL Alumni community.
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Open/close the user side menu

Activate your account

Access FAQs

Update your profile

Change your account settings

Check and complete your personal information
Access the EPFL Alumni services

Add or renew a contribution

Change your privacy settings

Change your notification settings

Change your communication preferences

Search for and add contacts from the directory
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Update your CV

Access your messages, notifications and contacts from the side menu
Join and participate in a group (chapters and clubs)

Navigate a group’s information

Search for and follow an event

Register for an event

Search companies in the directory

B Share job offers or apply on the job portal

I Become a Mentor or a Mentee (mentoring module)
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B Open/Close the user side menu

m EPFL Alumni m EPFL Alumni
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B Activate your account Welcome to your EPFL Alumni network!

You are now part of the online network entirely dedicated to EPFL graduates. There is
only one step left before you can take advantage of the services offered: Activate
your account.

Activate your account

Step 1: Login for the first time

Hello EPFL.
Thank you fer activati account. i o access the website.

Login email address : bullegilis@hotmail.com TWO poss | b| | |t | es:
Your password™ Confirm new password*

1. You have received an activation key by email inviting you to join your
Alumni network: follow this link and then fill in the email address you used and enter
Version 1.1, updated 1.11.2022 . . . .

your password to connect. Follow the activation form which will allow you to update
1. Preamble your data.
EPFL's mission is to offer members of the EPFL Alumni community an exclusive and - -
international network.al'\fe\unglmkwithEPFLandvariousServ\Zesmwdertu 2. Your network does not have your contact Informatlon and therefore COU'd
encourage them to be ambassadors and to contribute to the development of EPFL. . . . . .
EPFL,thrsgh ts EPFL Al Service, manages the Websie Htps:/epfakumnihl not send you an activation key: You can still join the network by clicking on "No
e e S st and Vo ot o s vt account yet? Sign up".

understood the GTU and agree to be bound by them. EPFL reserves the right to madify
the GTU at any time. Continued use of the Website and/or Services after a change in the

GTU constitutes acceptance of such change. he

You then just have to proceed to a few steps to complete your profile:
Step 2: Validate your profile

Fill in your final password and confirm it.
Read the General Terms of Use of the EPFL Alumni Platform.
Then check the box " | acknowledge having read, understood and accepted....'
Check your personal data via the form
Finally, click on one of the following buttons to confirm your registration:
The email you use to click on the activation link e Access my profile

will become your login email on the platform e Check or add a contribution

(= identification email) e Setmy profile privacy

PoooyYw

If you have any problem activating your account, please contact us at

Al i
m Alumni alumni@epfl.ch
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M Access FAQs

= Contaci

= EPFL Alumni

BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US

EPFL Alumni Team

¥ Our Mission

Get involved

Events
NETWORK'S ACTIVITY

m EPFL Alumni

m o - e - EPFL

WENTAGES  COMMUNAUTE  FUBMFMINTS  ACTUMIITES  CARRIFRF  FNTRFFRISES  STARTURS  APROROS

R The online help on the FAQ page https://epflalumni.ch/help
allows you to use the site faster and guides you if you

- T encounter a difficulty on the site. If you can't find an

- answer, please contact us.

The search button will allow you to search by keyword or
by category.

m Alumni
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M Update your profile

In the upper left corner of the user menu, click on "Go to my profile" or "Update my
profile". You can also find in this side menu your private messages, your notifications
EPFL

oy brarie BENEFITS  COMML and your contact requests.

m EPFL Alumni

et Discover
— o
S (== — When you log in for the first time, you will also be offered the "Complete your

(£] Updatemy profile profile" button with direct access to the settings to complete.

£2: My groups

[ Myevents NETWORK'S ACTIVITY
= (I\)?'éec‘f)sntributions and -
Complete your profile
“& Myaccount v eprL  What'snew?
- Add professional experience
® [ o«
@7 Add your presentation
Posts Activities
@ Add your contact information

CHOICE OF LANGUAGE

=PFL EPFLAIumm t

ay at 9:20

Update your current situation

Add an interest

m Alumni
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m EPFL Alumni

BENEFITS COMMUNITY

m\ ° EPFL

EVENTS NEWS CAREER COMPANIES

EPFL EPFL Alumni
# Job title
o ¥ + Add an experience

+ Add personal information

> See the contact informatio

My account PoNfolio O

Presentation

No presentation for now

Skills

Contact 1 Groyfs 2 View 1 Badge1

# Edit

Management innovation  Applied research

Professional experiences

EPFL Diploma

Additional training

I anAnanac

m Alumni

This section looks empty....
Why not boost your visibility ?

© Add an experience

+ Add a training

+ AdA

STARTUPS ABOUT US

E— Edit your account

Alumni

Latest modification
10. november 2022

—P ¢ EditmyCV

Professional situation
# Change

Badges

1§

See more

Information

Birthday May 30

Website

Interests

+ Add

+ Add

Normally, some information on this page were imported directly from
your old profile from our previous data base. However, please check if
the information is up to date. If your diploma(s) are not correct, do
not hesitate to contact us at alumni@epfl.ch.

You will find under your profile different parameters such as:

- The profile picture

- The banner photo

- The job title

- The contact information
- Badges

- Your skills

- Professional experience
- Education and training
- Languages

- Awards

- Professional situation

- Websites

- Interests

- Your electronic CV

You can edit all the information in your profile by clicking on the little
pencil or "+" next to each piece of information.

Be sure to upload a profile picture and a cover picture that you like.
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B Change your account settings

m EPFL Alumni

BENEFITS COMMUN
-

; =EPFL
@

EPFL

b

o a

My account Portfolio

e o & My account

Personal Information

Communication preferences

Profile privacy

Notifications vation
Email management

Password management arien

m Alumni

m EPFL Alumni

ev EPFL

BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US

EPFL

Edit your account
=
=
% ] ]
EPFL Alumni Alumni
# Jobtitle Latest modification
o + Add an experience 10. november 2022
+  Add personal information # EditmyCV

> See the contact information

To modify your member account, you can do it in two ways:

1- On the "My account" icon on the user side menu.
2- By clicking on the button "Modify your account" on your profile page.

You can then modify the following information:

- Personal information

- Communication preferences
- Profile privacy

- Notifications

- Email management

- Password management

10
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B Check and complete your personal information

When you log in for the first time, please check and complete your personal information, which allows us to keep in touch
with you. You can access it from the "My account" tab, by clicking on the "Personal information" button.

>
m EPFL Alumni & |Subscrve oy EPFL
pEL BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US
« Back to profile
=
&2 Personal Information Personal Information
- First name Birth Name Family Name
EB Alumni
Gender
Mrs,
B8
Email address* Secondary email address
Oﬁ My account
—> Personal Information Birthdate (dd/mm/yyyy) Honorary title and distinctions
&

Communication preferences

Profile privacy Main contact details

Country
Notifications

Email management Landline Mobile phane

Password management

Secondary contact details

If you would like to make a change to your first name/birth name or your EPFL education, please contact us at
alumni@epfl.ch. Your last name, if different from your birth name, can be changed in your account settings on the left menu.

m Alumni
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M Access the EPFL Alumni services

As an EPFL alumna or alumnus, you have the possibility to become a contributor and thus benefit from many EPFL Alumni advantages and
services. Contributions and benefits are summarized on the page: https://epflalumni.ch/page/avantages

>
ev EPFL
Q
Ay EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US
BENEFITS
=
Strengthen our network.
A0 Enhance the reputation of EPFL. This is what your annual contribution is all about!

Alumni contributions represent 60% of the EPFL Alumni budget. They allow us to set up and maintain the directory, organize more than 150 events per year and implement student

mentoring programs.

Becoming a contributor also means investing in your network and your career. You will get access to many services such as support for your career, privileged access to scientific and
networking events, a subscription to Dimensions, the EPFL magazine, sent to your home four times a year - and much more.

o &

Qo

Standard Club Gold
CHF 100.- CHF 350-- CHF 500- (or +)

‘= JOINNOW ® JOIN NOW

COMMUNITY

> Alumnidirectory

¥ Lifelong email address

> Dimensions, the EPFL Magazine

2 Events and workshops: at least 30% off

m Alumni
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M Add or renew a contribution

To add or modify a contribution directly online, click on the "My contributions" page in the "My contributions" tab located in the
user menu or on the "l suscribe" button above the top menu.

&
-

ADMIN

® &

g <

My contributions and orders

e My contributions

m Alumni

[

My subscriptions

My donations

iy

G'D

m EPFL Alumni

BENEFITS COMMUNITY EVENTS NEWS
¢ Back

Select a contribution

Standard
Standard contribution will be valid until March 2024

Duration: from 01.01.2023 to 03.31.2024

Club
Your Club contribution will be valid until March 2024

Duration: from 01.01.2023 to 03.31.2024

Gold
Gold contribution will be valid until March 2024
Duration: from 01.01.2023 to 03.31.2024

ABOUT US NETWORK
EPFL Alumni .

Rolex Learning Center in B ,
Station 20

CH-1015 Lausanne

B alumni@epfl.ch
L +41(0) 216932491

cisizote mov EPFL

CAREER COMPANIES STARTUPS ABOUTUS

100,00 CHF Select
350,00 CHF Select
500,00 CHF Select

Cancel

=PrFL
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B Change your privacy settings

To access your privacy settings, click on the « Profile Privacy » tab of your account located in the side menu.

This feature allows you to choose which type of user you want to share your information with (personal or professional contact information,
email, CV, portfolio, professional wishes, etc.). This is a crucial step in activating your account.

>
_ —
= EPFL Alumni ev EPFL
= BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US
) MY ACCOUNT
=
&« Back to profile

Profile privacy

Share my personal information with

o &

() Entire Network My friends My graduating class Alumni ) Students () Recruiters
(including date of birth and marital status)

(Including date of birth and marit

Share my personal email address with

acl My account
. (J Entire Network My friends (O Mygraduatingclass (O Alumni O Students (J Recruiters
Personal Information
Share my personal address with
Communication preferences
(J Entire Network My friends My graduating class Alumni (O Students [ Recruiters
—_ Profile privacy

Share my personal phone number with
Notifications O Entire Network Myfriends (O Mygraduatingclass O Alumni O Students O Recruiters

. Share my professional email address with
Email management

O Entire Network My friends My graduating class Alumni O Students () Recruiters
Password management
Share my business phone number with

O Entire Network My friends My graduating class Alumni O Students () Recruiters

m Alumni
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m Alumni

B change your notifications settings

Click on the "Notifications" tab in the "My Account" tab located in the side menu.

This feature allows you to choose if you want to be notified by the platform about your activities, those of your contacts or your groups
(events, news, recruitment, messaging, comments etc.).

EPFL

0 & i

QQ

m EPFL Alumni
BENEFITS COMMUNITY
MY ACCOUNT

« Back to profile

My account

Personal Information
Communication preferences
Profile privacy

Notifications

Email management

Password management

EVENTS NEWS CAREER

Notifications on

NEWSFEED

Network newsfeed

Description of the notification @

LATEST NEWS

Validation of your articles

EVENTS

Reminder to attendees (Day-4)

Validation of your events

Confirmation of your participation in an event

COMMENTS

Your name is mentioned in a comment

ev EPFL

COMPANIES

STARTUPS

ABOUT US

Never

15
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B Change your communication preferences

Click on the "Communication Preferences" tab in the "My Account" tab located in the user menu.

This feature allows you to choose how you would like to interact with your network (languages, involvement in the network, sharing your
journey, being a mentor) as well as to communicate your preferences for receiving emails and newsletters from the EPFL Alumni network.

>
= EPFL Alumni ev EPFL
5 BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US
— MY ACCOUNT
« Back to profile
Network preferences
il
Lo
Preferred language (platform & correspondence)”
B8 English o
Activities of the association
¢x:: My account | want to get involved in the life of the network
Personal Information O yes © no
. Communication preferences | want to share my background
O yes O no
Profile privacy | want to sponsor a class of graduates
Notifications Oyes ©Ono
| want to mentor an alumni / student
Email management Ovyes © no
ences
Password management ) L.
Manage your email subscription preferences
| wish to receive all emails from EPFL Alumni
m Alumni

16
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m Alumni

B Ssearch for and add contacts from the directory

The EPFL Alumni Directory, the central tool of your network, allows you to find every alumnus of your program and even more. You can access it
directly from the "Directory" page of the "Community" tab in the top menu.

You can perform a quick search for members using the search bar and the navigation filters, or an advanced search.

>

= -
= EPFL Alumni ev EPFL
oo, BENEFITS EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US

42,659 members

\/] A\

Advanced search Q_ search Al -

" ]

Directory
My News Feed
Chapters and Clubs

Alumni Awards

Quick search

v

2 Members B Companies

® Map = Name v
. . To invite a contact click on the
Add contse blue icon or the three dots for
Mandana Aalai  Alumni Send amessage more Options (Send a message Or

Mitra Aalai-Chatagny  Ajumni

view the profile).

View profile

°
+.

17
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m EPFL Alumni
BENEFITS COMMUNITY
X Filters

= Training filters
Promotion
Title
Program
Training Unit
EPFL Diploma
y User filters
City
O\ Search another ville
|:| Lausanne (3731)

|:] Geneéve (898)

D Paris (633)

m Alumni

EVENTS

i | Subscribe

NEWS CAREER COMPANIES

2 Members B Companies

42,659 members

@

MA
@

Fouad Aabid  Alumni
Q@ 8003 Zurich, Switzerland

Mandana Aalai  Alumni

Mitra Aalai-Chatagny  Alumni

Q@ 1180 Rolle, Switzerland

Ab Ab Rahman  Alumni

Tolga Abaci  Alumni
@ 35040 Bornova, Turkey

STARTUPS

By clicking on the advanced search filters in the left column, the
directory allows you to easily find the users of your network by :

- Last name / First name / Groups

- Promotion / Training unit / Study program / Title abbreviation / EPFL
title / Thesis number & subject

- Competences / Function / Sector of activity / Current company /
Previous company

- City / Country

If you wish to perform a new search, simply click on the cross in the
search bar if you have entered your search or by deleting one by one the
filters you have checked in the filter column on the left

The "Geolocation" mode

The geolocation mode allows you to view your fellow classmates on an
interactive world map.

By default, the directory uses personal addresses to provide visibility by
region of the community. However, if you do not wish to be geotagged,
you can disable the sharing of your home address in the "Profile
Privacy" page of the "My Account" tab on the left menu.

18
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m Alumni

B update your CV

EPFL EPFL Alumni
# Job title
° + Add an experience
+ Add personal information

> See the contact information

Edit your CV

Network preferences

My online CV

(O Automatic generation from your profile information (CV-surname-name.pdf)
O Upload my own CV version (keep my settings and design)
O No

Public CV setting
| wish to activate my public CV (it will be indexed by search engines on the Internet)

Ovyes © no

Alumni

dtest modification
10. november 2022

# EditmyCV

Go to your profile page and click on "Edit my CV".

You can either automatically create a CV based on the
information you have entered on the EPFL Alumni platform
or import your CV in just a few clicks!

By default, the CV is private and only accessible to network
members. If you wish to make it public, you can click on
"My CV" and select "Yes" in "Public CV setting". Note that
this operation will reference your CV on search engines
(Google, Yahoo...).

19
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B Access your messages, notifications and contacts from the side menu

EPEL.

Go to my profile

m Alumni

Your profile is completed at 479

Complete your profile

Update my profile
22 My groups
ta My events

My contributionsand ~ ~
B orders

°¢ My account =

From the side menu you can access:

@ Your messages E Your notifications Your contacts

The messaging system will allow you to exchange with the entire EPFL Alumni community!

E Inbox
Q Search
Q Notifications

> Sent messages
e OSelectall A

Message Actions

20
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From the side menu, you can access :

@ Your messages E Your notifications Your contacts

EPFL

Go to my profile

The notifications for your account will be detailed here. You will also receive an email on your notification
email (to be set up on the "Email Management" tab of the "My Account" tab).

Your profile is com

In addition, you can change the frequency and type of notifications you want in your account settings (see
"Adjusting your notification settings").

[£5] Update my profile

«0»

A28 My groups

E@ My events
& Inbox
= My contributions and ~ A )
orders () Notifications
> s ag i
e lnessagen O Selectall
°¢ My account s
Message Actions
Merci pour votre contribution 10:59

Bonjour EPFL Vous avez décidé de devenir membre

contributeur de I'EPFL Alumni et nous vous.

m Alumni
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EPFL

Go to my profile

m Alumni

-0
«

Your profile is completed at 47%
F

Complete your profile

Update my profile

22, My groups

rc)

My events

My contributions and
orders

My account

From the side menu, you can access:

@ Your messages E Your notifications Your contacts

All your contacts on EPFL Alumni will be listed here. You can search for and invite new ones on
this page or directly from the Directory page which is located in the "Community" tab of the
main top menu. (see point: "Search and add your contacts in the directory")

BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US

y' ¥ o — e = ¢ 2 . ‘_  == . = P
EPFL EPFL Alumni Alumni
# Job title Latest modification

° o + Add an experience 11. november 2022

# @ Gilly,Switzerland # EditmyCV

> See the contact information

My account Portfolio O Contact1 Groups 2 View 1 Badgel

Contact + Addacontact )

Search

22
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B Join and participate in a group (chapters and clubs)

In case you want to join groups to receive invitations from their
mailings, to be informed of their activities and publications, click on
"My groups" in the side menu or on the "Chapters and clubs" page
from the "Community" tab of the main horizontal menu.

o= oz am v EPFL

NEWS CAREER COMPANIES STARTUPS ABOUTUS

YR

(Complete your profite )

[E] Update my profile

Select the group you wish to join and click on "Join Group".

_> s2:, My groups

(3 Myevents

Al the categories v st (L I ™

My contributions and
8 W

28results  Sortby Mostmembers v

%@ Myaccount

VAUD/VALAIS CHAPTER 'WOMEN'SCLUB FRANCE - PARIS CHAPTER

VAUD/VALAIS CHAPTER

@ You are member v 18455 members -+ Lausanne, CH - Public group

About Activities Artiths dSsions Media Members

About Activities Articles Agenda Discussions Media Members

About the group

e 5 Events Committee: Jiirg Furrer (President, CH'83), Pauline Emery (Vice-President, SIE'12), Loic Pfister (Secretary,
Latest activities SC'11), Aurélie Flandi (Networking, PH'15), Ayoub El Malagui (Treasurer, GC'19), Amédée Zryd (Member, PH'85),

Ireneu Pla (Member, IN'18) e Jirg Furrer
Statuts (in French) )

Minutes of the 2022 General Assembly (in French)

Administrator

Dear EPFL student, dear EPFL alumnae and alumni,

You can leave the group at any time by clicking on the green "You
are a member" button and then on "Leave the group".

m Alumni
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B Navigate a group’s information

BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US

@ Youare member

About Activities Articles Agenda Discussions Media Members

Latest activities

© Youaremember v 18455 members « Lausanne, CH + Public group

About Activities Articles Agenda Discussions Media Members

Latest activities

You can also set the content you want to appear on a group's activity
wall. To do so, you must click on the "Customize" button and check
the desired options.

m Alumni

»
»
Events
Personalize &
Events'
-

Once a member, you can find the following
information in each group:

- About: description of the group, administrators and
summary of activities.

- Activities: news feed where you can post messages,
news, articles, etc. and create discussions with
members. Events organized by the group will appear
in this feed as soon as they are created.

- Articles: articles of interest to the community shared
by the administrators.

- Events: events organized by the group

- Media: space to discover photos of the group for
example shared during previous events.

- Members: view and search for group members.

Personalize wall display X

& Select display activities on this wall
(Al activities

Discussions.
DA member has created a discussion

A user has replied to a discussion

Events

OA member has created an event
A user has updated an event
A user attends an event

Groups

() A user has joined agroup

Latest news

() Unutilisateur a déposé un article
A user has updated an article

24
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M Ssearch for and follow an event

>
= EPFL Alump nev EPF
»
>
-0 BENEFITS EVENTS ~ NEWS  CHREER  COMPANIES ~ STARTUPS  ABOUTUS
»
Q Search ‘ = »
—p| 3 Myewems —
1eventfound
= < August 2023 >
Monday 28 August
= MON28 AUG; 1.2 3 4 5 6
AMLD GenAl Conference = 7 8 9 10 11 12 13
o @ SwissTech Convention Center - 1024 ECUBLENS AN
7] Y owEs IR anEon EnEr A B R August 28, 2023 4 15 16 17 18 19 20
EPFL, Lausanne, Switzerjand
. 21 2 23 24 25 26 27
@D o xn
»
—
Reset

Online workshop: How to build a convincing job application

Tuesday, 12 September 2023
17:30- 19:30

Add to my agenda

Ck Online

m Alumni

You can find all events from the "My Events" tab on
the left side menu or on the "Events" tab on the
top main menu.

To refine your search, click on the filter button or
search directly for events within a certain radius
around you (to do so, you will have to accept the
automatic location).

To get more information about an event, click on
"Participate". You can then add the event to your
calendar, see the details and map, leave a
comment and follow the event by clicking on
"follow event - yes".

To register for an event, click on the "Participate"
button again on the event details page
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m Alumni

B Register for an event

1. Panier

Place

Standard

1. Panier

#34 Nom de |a place

1 Standard

EPFL Alumni
1 x Place"Standard" (0,00 CHF)

2. Informations 3. Paiement

Fin de vente Restants  Prix

98 Gratuit

Poursuivre

2. Informations 3. Paiement

Information sur les participants

Ma place EPFL Alumni bullegilis@hotmail.com

Avez-vous des intolérances alimentaires?

Valider »

Vous participez & cet événement.

Participant
08/06/2022 12:47

Gratur

Télécharger votre recu

Annuler maréservation

Your spot will be automatically added to the
shopping card below on the same page. The amount
of the event is automatically adjusted according to
the event and your Alumni membership status.
Choose the number of seats you want and click on
"Continue".

Verify the participant's information and then click on
"Validate" to finalize your reservation. Depending on
the event, you may also have the option to specify
food intolerances according to the event.

Your registration is then confirmed and you can
download your receipt or cancel your reservation.

26
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B Search companies in the directory

The companies Directory allows you to view all the companies that are related to your community. They are present either because :

- Your contacts have listed them in their professional experience,
- Or because recruiters have registered on your network.

m EPFL Alumni oy EPFL The companies directory is classic or
== advanced, and allows you to filter the

BENEFITS COMMUNITY EVENTS =4 CAREER COMRANIES STARTUPS ABOUT US

G Supprnt WY companies by several criteria.

Company Profiles

Lifelong Learning

' > M w0 Y You can also choose companies with :

e Acurrent graduate or a former
graduate employee,
o * ey WSy e Arecruiter within your network,
e Posted at least one job offer.

= Filters

8,814 companies

i‘ PICTET  BanquePictet & Cie SA y CERN - Conseil Européen pour la S=EE< CHUV - Centre Hospitalier
B Plus de 1000 employees

< /! Recherche Nucléaire Universitaire Vaudois
d B Plus de 1000 employe Plus de 1 mployee
- oree 2 67users 2 68use

m Alumni
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B Share job offers or apply on the Job board.

The EPFL Alumni department is pleased to offer you a Job board! Whether to access exclusive offers or to recruit EPFL Alumni, this new
service will maximize the strength of our network!

To access it, activate your account and log in to the platform.

er Guide [liT}] v EPFL

BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US

m EPFL Alumni

‘ ‘ . ' loboers
:

Dashboard Professional wishes Favorite offers Applications sent. Jobalerts

Your professional network

Hello EPFL,
You are currently Not in search Do not miss the opportunity to network. Take care of your
image and develop your contacts by keepingyour skills and
Ty professional experiences up Lo date on your profile.
{ Change my professional situation | N .
N - L —
i ( Viewmyprefile )
Addmy resume =5 —
e -

L —
The companies in your network (Di;(wgr{heznmmnie;/‘

Discover the companies inyour network, in order to meet new employees, and open -

doors for new professional apportunities.

The sectors that recruit Functions that recruit

Higher education / Research & Academia 1job» Education / Teaching / Training 1job >

Do you wish to make an offer 7

m Alumni



EPFL

m Alumni

1. Are you looking for a job?

= Update your profile
= Get familiar with your dashboard
= Discover job offers

=  Apply for a job offer

2. Are you recruiting?

= Update your profile and company page

=  Post a job offer

= Manage job offers

= Manage applications
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= Looking for a job — Update your profile

= EPFL Alumni In the upper left corner of the user menu, click on "Go to my profile" or
@ EPFL > "Update my profile". You can also find here your private messages, your
Go to my profile BENEFITS COMML .o .
notifications and your contact requests.

Discover

— < informatien, When you log in for the first time, you will also find the "Complete your

= profile" button with direct access to the parameters to be completed.
27| Update my profile

A28, My groups

[ Myevents NETWORK'S ACTIVITY
= (I\)?'éec‘f)sntributions and -
Complete your profile
“& Myaccount v eprL  What'snew?
[j] Add professional experience
® [ ox
E? Add your presentation
Posts Activities
@ Add your contact information

CHOICE OF LANGUAGE S
EPFL S

ay at 9:20

Update your current situation

Add an interest

m Alumni
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m Alumni

m EPFL Alumni

EPFL Alumni
# Job title

° + Add an experience

+ Add personal information
> See the contact informatjfn

My acdQunt Portfolio O Contact1 Zroups 2 View 1 Badge 1

Presentation

No presentation for now

skills # Edit

Management innovation  Applied research

Im °v EPFL

BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES

STARTUPS ABOUT US

Edit your account

Alumni

Latest modification

# EditmyCV

Professional situation
# Change

Professiorfal experiences

- This section looks empty....
- —‘ Why not boost your visibility ?

© Addan experience

EPFL Diploma
Additional training

+ Add a training

I anAnanac + AdA

Badges

©

See more

Information

Birthday May 30 ’
Website + Add
Interests + Add

Information on this page was imported directly from your old profile
from the previous platform. However, please check if the information
is up to date. If your diploma(s) are not correct, do not hesitate to
contact us at alumni@epfl.ch.

To get more chance to find a job according to your profile, make sure
that the parameters in red below are well documented:

- The profile picture

- The banner photo

- Thejob title

- The contact information
- Badges

- Your skills

- Professional experience
- Education and training
- Languages

- Awards

- Professional situation

- Websites

- Interests

- Your electronic CV

You can edit all the information in your profile by clicking on the little
pencil or "+" next to each piece of information.

Be sure to upload a profile picture and a cover picture that you like.
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E I : L ) < ; Joboffers Adda job

Dashboard Professional wishes Favorite offers Applications sent Job alerts

Professional wishes

= Looking for a job - Get familiar with your dashboard

Looking for a new job| A~

Not insearch

. Looking for a newjob ik N
. H H H “ »”
In your Candidate area (accessible by left side menu), click on the “Dashboard” tab.
Interested in receiving recruitment information
Desired hunetior T v
m EPFL Alumni
[ v ence v
BENEFITS ~ COMMUNITY  EVENTS  NEWS  CAR COMPANIES ~ STARTUPS
- o
b - Unimportant R
1 ‘t .
Dashboard | Professional wishes | Afavoriteoffers  Applicationssent  Jobalerts " Definin g your pr ofessional wishes in
A -
[ZF] Update my profile . . .
EPFL Hello EPFL, Your professional network t h IS SeCt I 0 n Ca n Im p I’OVG yo u r
25, My groups ; ] 2 . .
Youarecurerity Notin sedich: Do not miss the opportunity to network. Take care of your chances of finding a suitable job!
image and develop your contacts by keeping your skills and
[@ Myevents e X g
/ 2 . . \ professional experiences up to date on your profile.
( Change my professional situation ) . -
y X
B Myarticles ( Viewmy profile )
£ Mycontributionsand -
orders
The companies in your network —  Access to the
Discover the companies in your network. in order to meet new employees, and open compan ies
doors for new professional opportunities.
Favorite offers di
irecto ry
Applications sent
Job alerts The sectors that recruit Functions that recruit

Higher education/ Research & Academia 1job> Education / Teaching / Training 1job >

B3 Recruiter area ~

% My account -

Do you wish to make an offer ?

Sectors and functions with the most job offers

m Alumni
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= Looking for a job - Discover job offers

In your Candidate area (accessible by left side menu), click on the “Jobs offers” tab to have an overview on job offers available.

Create job alerts

m EPFL Alumni mevy EPFL
EPFL

Go tomy profile BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS

Access to post a job offer
(for EPFL Alumni contributors
only)

QM

Your profile is completed at 70%

Complete your profile

& ® City v Contracts v Sectors v Functions v Other v —»  Use filters to sort jobs
~
Update my profile
o, 1 offer found A Generateanalert
222 My groups
(@ Myevents HE" 02/16/2023
B My articles I G
Professeur-e HES associé-e en robotique et
My contributionsand ~ ~ automation industrielle
E . .
orders Haute Ecole d'Ingenierie et de Gestion du SEIeCt the JOb you WOUId Ilke
Canton de Vaud — H H H
S A to view and click on it
Job offers ® Yverdon-les-Bains
Non-: ified
Dashboard £, Hamspedie
& 1member employed here
Favorite offers

Applications sent

Job alerts ABOUT US NETWORK
EPFL Alumni in [ W

m Alumni
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= Looking for a job - Apply to a job offer

On this page, you will find all the offer description, additional information and the contact person. You’ll be able to “Apply”,
add the job offer to your “Favorite offers” and “share” it by email or on social media.

Please note that as soon as you
click on “Apply” you will be
mentioned as a potential candidate
on this EPFL Alumni Job board even
if you don't go through the full
process.

Depending on the application
parameters chosen by the recruiter,
this "Apply" button may redirect
you to the recruiter's own external
recruitment platform. This action
will still mention you as a candidate
on this EPFL Alumni Job board but
not on the external platform of the
recruiter.

m Alumni

Quick addition to your favorite job offers

A

Conseiller/ére Alumni

Epfl Alumr

- 6 minutes

H ply Q< i
m EPFL Alum Aoply ¥ B — share options

New

Offer description
Your main missions:

s Actively manage and develop a significant portfolio of existing Alumnis through active and continuous follow-up.
« Become the preferred advisor for our Alumnis.

Skills and expertise

Commercial training and experience in a similar position.
Strong negotiation skills, goal-oriented, and results-driven.
Proactive, autonomous, flexible, and a team player.

.
.
.
+ Native French speaker, knowledge of English is a plus.

The company 0 Follow this company
EPFL Alumni is a dynamic and influential organization that brings together the alumni of the Ecole Polytechnique Fédérale de Lausanne
(EPFL). With a global community of exceptional graduates, EPFL Alumni provides networking, mentoring, and professional development

opportunities. We foster knowledge exchange and collaboration between alumni and current students, thus supporting innovation and
e e fal tact Hin Jein (e ta actahlich lact act ~ont

Info

B Temporary contract

E Administration

fr Partial remote possible
(3 Part-time

8 Academic

6to 10 years

12 80-90 KCHF

Contact person

M. Michel Dupont

=] Human Resources Manager
% 07955656 56

B michel.dupont@epfl.ch
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Once you have clicked on “Apply” and the application is made on this platform, you will be redirected to a page where you will
have to write a note to the recruiter and attach the documents for your application (at least your CV).

m EPFL Alumni

BENEFITS

. Digital platform & database specialist
EPFL - ECOLE POLYTECHNIQUE FEDERALE DE LAUSANNE

COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS

E-mail *

() bullegilis@hotmail.com ‘a No. phone

D Your application message

Make a difference to recruiters by personalizing the application message Dashboard Professional wishes Favorite offers Applications sent Job alerts
~
Dear recruiter, Update my profile
< You have sent 2 applications
a more | am pleased to contact you for the position of Digital platform & database & Mygroups
H specialist for which | wish to offer you my application. Please find attached
personalized ) _ : (A My
my resume. | am at your disposal for any questions regarding my profile or my
message is application. B Myarticles Sent on 23. March 2023
. EPFL e
h |g h |y Sincerely yours, 5 My contributions and
orders
- Digital platform & database specialist
recom mended D Record your application message o y
I - EPFL - ECOLE POLYTECHNIQUE FEDERALE DE
Job offers LAUSANNE
D Add your CV* Attach another document Dashboard 9 CH
CV & 1200 membres employés ici
man d ato ry R T e e Tormet doc Beck o~ 5 Avplicationssent
D Save this CV in your profile
TOTETETS
By applying for this offer, you agree to share your personal informjation with EPFL - ECOLE
POLYTECHNIQUE FEDERALE DE LAUSANNE
*Required fields
Send . . . .
You can find a summary of your applications in
n H H 4 H
the tab "Applications sent” from the left side
menu.
Add any other document
required/recommended for the
application (ex: cover letter)
m Alumni
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= Recruit an alumnus or an alumna — Update your profile and your company page

If you are recruiting within your team, you can post jobs and manage applications from your alumni account. This service is reserved to
contributing members and only if you recruit within your team. You will need to manage properly all applications received, according to

the general terms of use.

If your company is recruiting more broadly, please ask your HR team to create a Company account and select the appropriate

subscription.

In the upper left corner of the user menu, click on "Go to my profile" or "Update my profile". You can also find in this

side menu your private messages, your notifications and your contact requests.

ov EPFL

EPFL

Go to my profile

Complete your profile

[Z5] Update my profile
A28 My groups
@ My events

&= My contributions and
5 orders

@ My account

m EPFL Alumni
BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES
s S
= y -
=

—a >
=Pr-L  eprLAumNi
# Job title
+ Add an experience

+ Add personal information

> See the contact information

My account Portfolio O Contact 1 Groups 2 View 1 Badge 1
Presentation

No presentation for now

Skills 2 EAIt

Management innovation  Applied research

Professional experiences

— This section looks empty....
b Why not boost your visibility ?

© Addan experience

STARTUPS

ABOUT US

Edit your account

BlO

Alumni

Latggt modification
19/november 2022
# EditmyCV

rofessional situation

# Change

Badges

1S

Information

Birthday

See more

May 30 ’

In order to recruit an alumnus or alumna for your team, it is
important that you update your current professional experience.
1. Click on add an experience
2. Inthe new window, fill in the first field with the name of your
company and click on the correct company in the drop-down

list

3. If it does not exist yet, click on “Add the company “XXX” to the
website” l
Add an experience X

Company
Company*

Job|

| E JOBTOGETHER

E JOBPILOT/MONSTER

E 2MOIS1JOB™ - TAMEILLEURE EXPERIENCE DE LA RECHERCHE D'EMPLOI

~ Add the company "Job to the website.
HE
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= Recruit an alumnus or an alumna - Post a job offer

EPFL

Go to my profile

Q14

Your profile is completed at 70%

Complete your profile

= Ty e uies

) My contributions and

orders
Candidate area g
—> |EE Recruiter area -~

Offers submitted

Application tracking

** My account ~

m Alumni

To be able to post a job offer, make sure your EPFL Alumni contribution status is still active. If not, please
update your contribution on this page. This is the only way you can have access the Job board. Please do
not create a recruiter account as an alumnus/alumna if you are recruiting in your team and will manage the
application process. If you wish your HR team manages the process and posts jobs beyond your team, then
ask your HR to create a Recruiter account and purchase a subscription. Thank you.

Then:
1. Access to your "Recruiter area" tab in the left side menu and select the "offers submitted" page.

2. Then click on the red button "Post an offer".

! Postanoffer

Jobs submitted Application tracking

Jobs submitted

.‘ ee all applications

B3 company Name All states v

1 offer
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4. Fillin all the required job offer information on the

next window.

POST AN OFFER.

& Back to job lsds management

Working environment

Company*
EPFL - ECOLE POLYTECHNIQUE FEDERALE DE LAUSANNE (zdit)

5. Fillin the “Name of contact person” and the “Email collecting

applications” for this offer.

postion sess

B - EPFL

Acamasiras

20 Applications

Compary veniew

vility First name of the contact Mame of contact person
% @ m - |} :::] - P-4 [+]
Mrs ~ Melamy Gilis
- /- B I U A-TI- & = ®w = = = = h
unction Email collecting applications
melanygilis@epfl.ch

‘ontact phone Online application link
0788801568 hitpu/feaww

6. If you want the applications to be made through
your website, please mention it in the "Online

| You scknowledge having recsived the consent of these peaple to ussHTEir personal data as part of job leads posting.

“Required field

Cancel Postthisoffer ¥ OK

7. Select on the red button an action:

application link" field. Applicants will be redirected
to your recruiting platform.

m Alumni

“Post this offer” or “Save as draft” and then
click on “OK”

All job offers are subject to validation by our career manager
After validation, you’ll receive an automatic confirmation by

email and your job offer will be made visible to the community.
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= Recruit an alumnus or an alumna - Manage job offers

In your Recruiter area (accessible by left side menu), click on the “Jobs submitted” tab to have an overview and manage your job offers.

m EPFL Alumni nev cPFL
BENEFITS COMMUNITY EVENTS NEWS CAREER COMPANIES STARTUPS ABOUT US
- W W . U 5. [0 Anyjob offeris valid for 45 days

Jobs submitted Application tracking

After this period, you will receive an email asking you if:

Jobs submitted 1. you have fulfilled the position

2. you wish to renew the offer for additional 45 days

2] Offer title B3 Company Name All states v

1 offer

Published on ~

Digital platform & database specialist Updated on 8. February2023| | > Click on this icon to:

You have pr. dall the applications.
EPFL - ECOLE POLYTECHNIQUE FEDERALE DE ouhaveprocessed alline applications S

Tag as “Filled”

members, please announce as soon as the position is |
Delete

filled by clicking on "Filled", even if you follow up the
applications on your internal platform. Thank you for
= Alumni your collaboration.

LAUSANNE
L 1 zppicant > # Edt 1. Edit the offer
& Show 2. Show the job posting
B Saveasdraft 3. Save as draft
D Duplicate 4. Duplicate
In order to keep the job board database up to date for our © post 5. Post / unpublish
6.
7.

W Delete
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= Recruit an alumnus or an alumna - Manage applications

In your Recruiter area (accessible by left side menu), click on the “Application tracking” tab to have an overview and manage the
applications received for each position.

m EPFL Alumni

BENEFITS COMMUNITY EVENTS NEWS CAREER

*
-

Jobs submitted | Application tracking

Your applications received

name, Emai

#Al(1)  @Tobecassified(l) R Review(0) % Goodfit(0)

1 application

Bl Acplicationdate v

Melany Gilis
Community Engagement & Innovation Manager

B EPFL - ECOLE POLYTECHNIQUE FEDERALE DE LAUSANNE

9 1182Gilly

COMPANIES

& Offer done (0)

I O O O o v EPFL

STARTUPS ABOUTUS

- B‘ @ [ Postanoffer

2hired(0) ([OREEEHON  © interview (0)

ecsivelion STATAS
st o
o be classified v
Application via URL

< for Digital platform & database specialist - EPFL - ECOLE POLYTECHNIQUE FEDERALE DE

Management

ABOUT US

EPFL Alumni

Rolex Learning Center
Station 20

CH-1015 Lausanne

B slumni@epflch

. +41(0) 216932491

m Alumni

Projectmanagement  Strategy and governance

NETWORK

in@yY

Event Management

Technologytransfer  MiseenplacedeCRM  +1

=PrL

On this page you can:

1. Overview all applications received
2. Manage applications with tags
3. Send a message to applicants
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B Devenez Mentor ou soyez mentoré (module de mentorat)

e Mentoring or Expert advice?

e Student: How to create an account?

e Future mentor/expert: Set your preferences
o Future mentee: Set your preferences

e You wish to be a mentor / an expert

e You wish to find a mentor / an expert

e Manage your relation

e Understand the Mentoring module algorithm

41
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The EPFL Alumni is pleased to introduce its new mentorship module! Find your perfect match through a matching algorithm, manage your
relationships with integrated scheduling and videoconferencing tools, and assess the quality of the relationships formed.

| Mentoring & Expert advice - Welcome v B
Hello Agathe Lila Hartmann! Complete your profile Your Mentoring Preferences
Find in this space all the essential This information is essential to provide you with the This information is essential to provide you with the
information about the Mentoring best possible results! best possible results!
service.

Mentoring Expert advice

Iy

Complete my profile (5) Updated on 27 Ju

Recommended profiles according to your mentoring preferences

Find a Mentor a',:\ Search for anexpert Search for a Mentee L\ Become expert (1 session) See all Mentees

No recommended profile...

We do not have any profiles to recommend at this time.
Change your Mentoring preferences or search for amember!

\.
) *’
B A YA

m Alumni
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LATERAL MENU
User page

SUPERIOR MENU
General pages

Admin Member

Update my profile
22, My groups

EB My events

[y article

Mentoring

orders
Candidate area
BT Recruiterarea

o My account

zprL IR e B B - < EPFL

Alumni

BENEFITS COMMUNITY EVENTS NEWS CAREER|

Completeyour profilevia [} Linkedin

OMPANIES ABOUT US

Edit your account

m Alumni

1 0le

Gaélle Crausaz
# Career Services & Corporate Relations Manager

# [ EPFL-ECOLE POLYTECHNIQUE FEDERALE DE LAUSANNE - Human
Resources - Education / Academia / Research

# @ Lausanne, Switzerland

> See the contact information

My account Portfolio O Contacts 11 Groups 4 Badge O

in]
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B Mentoring or Expert advice?

These two distinct modules function identically, but the Mentoring module is programmed for long-term follow-up, while the Expert advice module
enables you to receive specific help on an individual basis.

Mentoring
You can sponsor members or be sponsored for the long term.
Find a mentor Become mentor
Be advised and D Advise and support
supported over several ‘( students or alumni over ‘( Mentor members or be mentored for a certain
sessions. '-‘ several sessions. '-‘ period of time!
\ \

Expert advice

You can receive help or advice on an ad hoc basis

Get expert advice (1 Become an expert
session) advisor
El Receive punctual advice D Share punctual advice on Receive or give advice on a specific subject!
on specific topics (1 your areas of expertise
session). (1 session).

m Alumni
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M student: How to create an account?

EPFL students will need to create an account to access the mentoring module. Students can access the module starting at their 3™ year of
Bachelor studies. To create an account, click on the registration link on the main page of the mentoring program.

REGISTER

G Connect with Google

Title” First name” Birth name*

Mrs v First name - Required field Birth name - Required field

E-mail®

Email - Required field &

Confirm Email™

Confirm Email - Required field

Phone number

Phone number

Degree” “Year of promation™

v 2024 A4

Additionnel comment
SCIPER - Required field
D | agree to receive emails from the network
D By ticking this box, | ackwnoledge | have read users charter and agree to the terms and conditions.

*Reguired field

Master’s students at EPFL who have obtained their Bachelor’s degree at the School already have an alumni account created on the
platform. They can use it to access the mentoring module by activating their account first.

m Alumni
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B Future mentor /expert : Set your preferences

To ensure the efficiency of the matchmaking algorithm, follow these steps to set up your preferences.

m Alumni

Topics on which you can advise: Fields of activity in which you have experience:
[0 Education (BS, MSc) Mot for Profit/ Social €3 Architecture/ Urban Planning €3
Continuing education (MBA, project management, CAS, etc) Audit / Consulting / Professional Services €3 Banking / Finance / Insurance 3
D PhD /Postdoc / Academic research Chemicals / Ingredients 9 Construction / Civil Engineering 9
Career orientation / Career path / Job title / Sectors .
Consumer Goods (Food, Beverage, Cosmetics, Tobacco, other) 9
Job search / Application file / Interview
Education / Academia / Research @ Media / Advertising / Communication / PR @
D Entrepreneurship / Startup / Business creation D Innovation / Technology
Renewables / Environment 9 Real Estate 9 Hospital / Healthcare 9
D International mobility Work permit for Switzerland (non-UE)
Primary & Secundary Education / Other Education 9
D Work-life balance

Agriculture / Forestry / Wood 0
Skills mastered:

Roles/positions in which you have experience:
Alumnforceexpert €)  Composite materials € Humanitarian €

Industrials €)  Industrislgoods €)  Compliance €)  Reconciliation € Achats / Approvisionnement € Administration € Architecture €
NS () (CREaS) RS Art&Design €  Autre © Comptabilité / Finance / Controlling €
customer relationship mznagement € employer branding €

Conseil €)  Développement Durable €
customer acquisition €)  careercoaching €  italian €

materials research € recruitment € materials characterization € Education/ Enseignement / Formation o Développement d'Affaires / Vente o
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Set your preferences: Favorite cities
On this page, you can choose multiple cities that the algorithm will

Your favourite cities for meetings favor for your searches.

Choose your favourite cities and we will suggest the nearest members.

5 Mentoring
Lausanne, Suisse 0 Genéve, Suisse 0 Paris, France Q
Washington, Missouri, Etats-Unis €
Congratulations!
Favouring members around me Thank you for updating your matching preferences. It will help us suggest the

best members matching your criteria.
Your alerts

Would you like to be alerted when new members match your mentoring
preferences? Start my search

I would like to be notified by e-mail as soon as a member matches my
preferences.

Don't forget to update your profile, as the algorithm will also base its decisions on the information you enter!

Hello Agathe Lila Complete your profile Your Mentoring Preferences
Hartmann!

This information is essential to provide This information is essential to provide
Find in this space all the you with the best possible results! you with the best possible results!
essential information

about the Mentoring
service.

Mentoring  Expert advice =}\1 Complete my profile 6 e

m Alumni
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I Future mentee: Set your preferences

To ensure the efficiency of the matchmaking algorithm, follow these steps to set up your preferences.

Topics you would like to discuss:

Education (ES, M5c)

Continuing education (MBA, project management, CAS, etc.)

PhD / Postdoc / Academic research

Career orientation / Career path / Job title / Sectors

Job search / Application file / Interview

Entrepreneurship / Startup / Business creation D Innovation / Technology

International mobility Work permit for Switzerland {non-UE)

(M < B < BN < .

Work-life balance

Desired skills:

Alumnforce expert € Composite materials € Humanitarian €
Industrials € Industrizlgoods €9  Compliance €3 Reconciliation €3

Scrum €)  Reliable €@  Gestiondeprojet €  corporate relations €@

customer relationship management € employer branding €

customer acquisition €)  careercoaching € italian €

materials research € recruitment € materizals characterization €

m Alumni

Fields of activity you are interested in:

Mot for Profit / Social 9 Architecture / Urban Planning 9
Audit / Consulting / Professional Services e Banking / Finance / Insurance 9
Chemicals / Ingredients 9 Construction / Civil Engineering 9

Consumer Goods (Food, Beverage, Cosmetics, Tobacco, other) 9

Education / Academia / Research 9 Media / Advertising / Communication / PR 9

Renewables / Environment o Real Estate a Hospital / Healthcare 9
Primary & Secundary Education / Other Education 9

Agriculture / Forestry / Wood 9

Roles/positions you are interested in:

Administration € Art&Design €3 Développement Durable €3

Diéveloppement d'Affaires / Vente G Education / Enseignement / Formation G
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Set your preferences: Favorite cities

m Alumni

On this page, you can choose multiple cities that the algorithm will

Your favourite cities for meetings
favor for your searches.

Choose your favourite cities and we will suggest the nearest members.

O Mentoring

Lausanne, Suisse Q Genéve, Suisse Q Paris, France Q

Washington, Missouri, Etats-Unis Q

Congratulations!

Thank you for updating your matching preferences. It will help us suggest the

Favouring members around me K .
best members matching your criteria.

Your alerts

Would you like to be alerted when new members match your mentoring Start my search

preferences?

| would like to be notified by e-mail as soon as a member matches rmy
preferences.

Previous step Confirm my preferences
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M You wish to be a mentor / an expert

As a mentor/expert, you are now available to mentees so that they can ask you for support and/or advice on an ad hoc basis. You can
also proactively search for a pair by clicking on ‘Find a mentee’ or ‘Become an expert (1 session)’ to discover the profiles of students
and/or alumnae and alumni to advise.

"

Search for a mentee .:__‘ Become expert (1 session)

You can click on the mentee's profile to see details of their skills, sectors of activity and the specialisms in which they need support. If the
profile seems relevant to you, you can click on ‘Mentor XX’ or ‘Help XX’ to start a relationship. The chosen person will receive an email

informing them of your request.
entor Yasmine elp Yasmine
h vy

m Alumni
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Mentor Yasmine x

@) Specify in your message what you are looking for by detailing what prompted you to make the request. This message is

By clicking on one of these two buttons, a page will appear in the
. . . . . . . private and can only be seen by the selected member and network administrator.
middle of the screen: indicate the subjects in which you can advise
the mentee, your preferred means of communication and a time slot  indicate what advice you can provide *
for a meeting (face-to-face, by telephone or videoconference).

Once you have entered all this information, click on “Send” and wait 4
for areply.
Make sure to refresh the page. Communication channel

[ Facetotace [] Videoconference [] Phone [] Other

Time slot

-
| Ajouteruncréneau |
AN S
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M You wish to find a mentor / an expert

As a mentee, you are now looking for a mentor/expert to provide you with advice and support on a long-term or one-off basis. Click on
‘Find a mentor’ or ‘Find an expert’ to discover the profiles of alumnae and alumni with fields of study/background/experience similar to
yours or to those that interest you.

&

Find a mentor 5 Searchfor an expert

You can click on the mentors' profiles to see details of their skills, sectors of activity and the specialisms in which they can advise you. If
the profile seems relevant to you, you can click on ‘Be Mentored’ or ‘Get advice’ to start a relationship. The chosen person will receive an

email informing them of your request.
|'/.-—-.\'|
ENEL GV | Getadvice |
M A

If none of the profiles proposed by the algorithm meet your expectations, click on ‘See all mentors’ and use the filters to make a new
search.
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Be mentored by Yann X

@ Specify inyour message what you are looking for by detailing what prompted you to make the request. This message is
private and can only be seen by the selected member and network administrator.

By clicking on one of these two buttons, a page will appear in the
middle of the screen: indicate the subjects you would like the mentor
to advise you on, your preferred means of communication and a time
slot for a meeting (face-to-face, by telephone or videoconference).

Specify what you are looking for in terms of advice *

Once you have entered all this information, click on “Send” and wait

Communication channel

for areply.
Make sure to refrESh the page, El Facetoface D Videoconference D Phone D Other
Time slot
If: Add a slot :'ZI
4 I
| Cancel | Send
M A
m Alumni
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B Manage your relation

To access your discussions with your mentor / mentee, click on the icon with two message

) @ Mentoring & Expert advice - Welcome
bubbles in the left-hand corner of the page.

Your next appointment by Videoconference /
Phone

Wednesday 28 August from 14:45 to 17:15

rd ” '"\. I - '"\I
| Edit )| Cancel |
h. AN y

If you receive a relation request and the time slot doesn’t suit you, you can propose another time slot or cancel it.
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m Alumni

Once your relation request has been accepted, or you have received a request that you
have accepted, you can chat with your mentor / mentee via the messaging tool
integrated into the platform.

The page is not continually updated, so be sure to refresh it to see any new messages or
requests.

Bonjour Gaélle,

Je pense pouvoir te donner des conseils dans les domaines que tu as renseigné
sur ton profil.

Es-tu disponible pour un appel 4 la date proposée?
Bonne journée

Gaglle Crausaz has accepted the request for mentoring

Gaélle Crausaz has accepted the slot of 07/01/2024 10:00 AM

Bonjour Agathe, merci pour ton message. Avec plaisir pour échanger & ce mom
ent-I3, j'ai accepté ta demande!
A bientdt

“You have proposed the slot of 07/17/2024 11:30 AM

‘Your message
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At the time of the scheduled meeting with your mentor / mentee, if you have selected the video conferencing
option, click on the camera icon in the right-hand corner of the page so start the call.

For a long-term mentoring relation, you can schedule as many meetings as you like on the platform by clicking on
the calendar icon on the right-hand corner of the page.

Once the relation is over, click on the three dots in the right-hand corner of the page, then on “Finish the

Mentoring” to end your relation. A page asking you to rate your mentor / mentee and leave feedback will appear,
visible only to platform administrators.
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B understand the Mentoring module algorithm

Our algorithm takes different criteria and weightings into account when matching mentors and mentees. The majority of the weighting is
based on your academic background and area of support, but we also take into account:

- Your level of experience
- Your position / role

- Your location

- Your area of expertise

- Your skills
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